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Step-by-step Instructions for Using eBird for the Nebraska Birding Bowl 

To participate in the Nebraska Birding Bowl at least one member of a team must have an eBird 

account. This is a great way for teams to contribute data to this community science platform from the 

Cornell Lab of Ornithology.  

 Create an eBird account éééééééééééééééééééééééééééé 1 

Submit bird observations using mobile app OR website 

eBird mobile app éééééééééééééééééééééééééééé. 2 

eBird website éééééééééééééééééééééééé..................... 6 

 Adding teammates and category accounts to eBird contacts éééééééééééé 12 

 Create a Trip Report é...éééééééééééééééééééééé.................... 13 

 Create a yard location éééééééééééééé.éééééééééééééé.. 18  

 

I. Getting Started: Create an eBird account 

On the eBird homepage: https://ebird.org/ , click on ñCreate accountò if you do not already have a free 

account. If you do have an account click on ñSign in.ò  

 

 

https://birdtrail.outdoornebraska.gov/birdingbowl/
https://birdtrail.outdoornebraska.gov/birdingbowl/
https://ebird.org/home
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  II. Submit birding checklists 

There are two ways to submit your bird observations with eBird: through the eBird website or with the 

free eBird mobile app. The mobile app is a convenient way to keep track of birds as you observe 

them in real time. Only select one submission method: website or mobile app.  

Only one member of your team will submit an eBird checklist for a particular location and time (e.g., 

Platte River State Park from 7:00 ï 11:00 am). They will share that checklist with others on their 

team. If you move to a new location (e.g., Schramm Park SRA 12:00 ï 2:00 pm) then you will create 

a new checklist for that location even if it is in the same day.  

 

A. Mobile app: 

Download the free mobile app and sign in to your account. You may 

also have to download the Nebraska pack, which includes Nebraska 

specific species.  

 

1. Click the green ñStart Checklistò button. If the date or time is wrong, 

you can adjust those here.  
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2. You can change the location to a nearby birding spot by clicking on 

the ñAuto selectedéò location at the top.  

If you are at a location with no nearby birding spots you can keep this 

as auto selected or name it something else.  

For example if this auto selected location is from your yard, you could 

name it ñyard.ò 

 

 

 

 

 

 

 

 

 

 

3. Now you can select the birds you are observing and type 

in the number of each species you see or hear.  

For example, you see six house finches, so type in the 

box house and all the birds it could be will show up.  

If a bird is considered rare, an ñRò in an orange box 

will appear next to its name, like the House Wren 

shown here. Rare birds require additional 

documentation such as a written description, photo or 

sound recording.  
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4. Once you are done birding and have entered in all the birds 

your team observed in this bird outing, click the green ñStopò 

button at the bottom.  
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5. a. Make sure the date and time are correct. 

 

    b. Check the location. 

 

c. Choose if you were ñStationaryò (stayed at a 

fixed location like watching from a window), 

ñTravelingò (traveled a specific distance like 

walking a trail or driving a park loop), or 

ñIncidentalò (birding was not your primary purpose 

like saw a bird while driving).  

 

d. Type in the number of observers. Once you type 2 

or more observers, click ñShare checklist withéò and 

type in your team membersô user names or emails 

and the category account which you are 

participating in:  

NEBirdingBowl-fledgling  

NEBirdingBowl-backyard  

NEBirdingBowl-dabbling  

NEBirdingBowl-competitive  

 

e. Click ñYesò if this list includes all birds you were 

able to identify. If this was an incidental checklist, 

then it will automatically be No.  

 

   f. Add your team name in the Checklist Comments.  

 

   g. Check to see if all the birds you saw are on the list and the number of individuals is accurate.  

 

   h. Submit!  

 

 

a
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B. Submitting a checklist through the eBird website (https://ebird.org/home) 

This section is for those who prefer to submit eBird Checklists through the website instead of the 

eBird mobile app. Only use one checklist submission method: website or mobile app.  

1. Click on ñSubmitò at the top of the eBird homepage 

 

2. Choose a location on the map by typing in the county where you birded. You can also select a 

place you have already submitted an eBird checklists from under the ñYour Locationsò. If you select 

from ñYour Locationsò then you can skip step 3.  

 

https://ebird.org/home
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3. After you type in and select the county, a map will pull up of the birding locations in that county. 

Select the location where you birded or type in the name or address in the ñZoom toò box. Once a 

location is selected (e.g., Branched Oak SRA), click the green ñContinueò button on the right.  

 

Note: The most helpful location to select is a ñBirding Hotspotò indicated on the map in red. If you did 

not bird at one of the hotspots, then select a ñPersonal Locationò either a new location or one that you 

have already birded at and is marked on the map in blue.  
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4. Choose the date you observed the birds and the observation type. For the Birding Bowl, you 

should only select from Traveling, Stationary, or Incidental. 

Then type in the remaining required information. 

Type in your Team Name in the ñChecklist Commentsò.  

Click Continue  
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5. Choose the birds you observed and how many individuals. You can type in the species on the left 

ñJump to Species.ò Then click ñyesò if this checklist included all the birds you were able to identify. 

Click Submit 
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Note: If you observed a bird that is considered rare it will appear as ñNeed Detailsò and additional 

documentation is required. Add a description of the bird in the details box. Then click on the green 

ñCompleteò box. You can also add photos or sound recordings of the bird after you submit the 

checklist.  
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6. Share checklist with others on your team and the birding bowl account. Once you submit your data 

through the website, then you can share the checklist with others in your party by clicking the ñShareò 

button on the left side of your screen by your name.  

Then a popup box will show up where you can type in your team membersô emails or eBird 

usernames and click ñShare Checklistò. You must share your checklists with the corresponding 

category account (NEBirdingBowl-Fledgling, NEBirdingBowl-Backyard, NEBirdingBowl-Dabbling, or  

NEBirdingBowl-Competitive).  

 You can also add photos and sound recordings from here by clicking ñAdd mediaò green button 

on the right side of the screen.  

 

 

7. Your teammate or the category account may 

have to accept your shared checklist. To accept 

a shared checklist click on ñMy eBirdò then 

ñChecklistsò on the left side of the screen.  

 

 

 

 

The next screen should show any 

checklists shared with you that you 

can accept.  

 

To look at the checklist details click 

on the checklistôs date in blue, bold 

text.  
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III. Optional: Add your teammates and the category accounts to your contacts.  

The benefit is their shared checklists are automatically added to your account, so you can skip step 7. 

A. Go to ñMy eBirdò and under ñMANAGE MYéò  on the left side of the screen Click on 

ñContacts.ò  

B. A webpage will pop up like this one. Type in the eBird username or emails of your 

teammates and the username for the category you are competing in and then click ñAdd.ò 

NEBirdingBowl-fledgling, NEBirdingBowl-backyard, NEBirdingBowl-dabbling, or  

NEBirdingBowl-competitive 

 

Then click the box ñFriend.ò Note if you do not see their account pull up then check the spelling or try 

their email instead. 

 

 

 

 

 

 

 

 


